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LICH CONG TAC TU THANG 8+9/2023 (NAM HOC 2023-2024)

A. NHIEM VU TRONG TAM

1. T4 chirc don vé sinh trudng 16p, chuén bi diéu kién t6t nhit dé chuén bi cho
ngdy khai giang ndm hoc méi.

2. Chuén bi t6t cho nim hoc méi 2023-2024. Phén cong chuyén mén cho gido
vién, phén céng nhiém vu cu thé trong t5 Vin phong. Trén co s& do, cac ca
nhan va cac té bd mon, doan thé x4y dung ké hoach cho nim hoc méi.

3. Tham gia bdi dudng gido vién theo lich cia B6 GD&PT, S¢ GD&PT Hai
Duong va cua trudng.

4. Sip xép phong cho hoc sinh & ndi tri (ca 3 khéi); dua hoat dong KTX di vao

én nép.

T4 chirc sinh hoat chuyén mon cép t6, cap truong.

Pdy manh cbng tic truyén théng vé& hinh anh nha trudng trén website

www.chuyennguyentrai.edu.vn.

7. Hoan thanh viéc hoc he 3 khéi theo ké hoach.

8. T4 chirc cude thi “Pudng 1én dinh Olympia” cp trudng 14n thir 5 — ndm 2023,

9. T chirc khao sat hoc sinh chuyén K11+12 dé chon ddi tuyén du thi HSG cép
Tinh.

10.T6 chirc L& khai giang nim hoc 2023-2024.

11.0n dinh né nép day hoc (ca sang va chiéu).

12.T6 chirc hop cha me hoc sinh d4u nim theo don vi 16p.

13.Du kién td chirc H6i nghj can bd vién chirc vao 2/10/2023.

14.Du kién t6 chirc Pai hoi Poan Thanh nién nha trudng vao 8/10/2023.

15.Dy kién thi nang khiéu 14n 1 cho khéi 10+11 vao thang 16/10/2023.

16.Tang cuodng cong tac bdi dudng hoc sinh gioi. Hoan thanh viéc chon doi tuyén
HSG cép trudng; On tap, bdi dudng cho ddi tuyén va tb chirc tot ki thi chon déi
tuyen dy thi HSG QG n&m hoc 2023-2024.

17.L6ng ghép tb chirc cic hoat dong tap thé, hoat dong gido duc ngoai gidr 1én 16p,
hoat dong ngoai khoa, hoat dong trai nghiém séng tao, hoat dong gido duc k¥
nang mém mdt cach khoa hoc, hi¢u qua.

18.S4p xep va dua vao hoat dong céc loai hinh cau lac bd mot cach khoa hoc va
hiéu qua.

19.Hoan thanh viéc ding ki thi dua va du kién tén sang kién nim hoc 2023-2024.
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B. CAC CONG VIEC CU THE :
1. Tham gia céc 16p tp huan, boi dudng he, dic biét 12 bdi dudng thay sich theo

chuong trinh cia B GD&DT va S& GD&DPT Hai Duong: Thyc hién theo k& hoach
va cong vin d3 giri trén nhém BANG TIN CNT.

2. Ngay thir 6 (25/8/2023): T chirc cudc thi “DPudng 1én dinh Olympia” c4p trudng
1an thir 5 — nam 2023.

- Cong tac chi dao: Lanh dao nha truong
- Cong tac tb chiic: Poan Thanh nién
- Thoi gian: tir 14h00 — 17h30, thir 6, ngay 25/08/2023

- Pia diém: Trung tdm t chic su kién Au Co, sé 1A Nguyén Hitu Cau, TP. Hai
Duong.

- Thanh phén:

1. Khach moi

2. Lanh dao m& rong

3. Céc gido vién chli nhiém

4. Gido vién trong Ban ¢ vin

5. Gi4o vién trong Ban tb chirc

6. Gido vién, nhan vién: MGi t6 cir t01 thiéu 03 d/c khong thudc thanh phan
trong muc 1, 2, 3, 4, 5. Nha trudng giao cho td truong cir t vién tham dy va nhén tén
gido vién, nhan vién tham dy cho d/c Hoéng Thanh dé Lanh dao nha truong diém danh.

3. Ngay Thir 3 (29/8/2023):

* 14 gio 00: Hoi nghi can bo quan ly (22 dong chi) tai tAng 4 nha A: Trién khai
cong tac thang 9. Hoan thanh cong téc t6 chiic diu nim hoc, bao gdm: Cong bb Quyét
dinh bd nhiém t8 trudng, tb phé; Quyét dinh thanh 14p céc Ban, cac Hbi ddng trong
trudng ndm hoc 2023-2024.

* 14 gio 45: Hop Hoi ddng gido duc Téng két cong tac he 2023; trién khai
nhiém vu ndm hoc méi 2023-2024 va trién khai lich cdng tac thang 8+9/2023; hoan
thanh c6ng tac t5 chirc d4u nim hoc; GVCN gip d/c Cuc dé nhin gidy moi kha1 giang
gui téi CMHS.

* 16 gio 00: Hop td tai nha B, cac t6 thdng nhét ké hoach gidng day va ké
hoach bai day, tb trudng nhén cac loai hd so tir phong giao vu dé phat cho gido vién.
Céac tb hoan thanh cic mau ke hoach (theo huéng din tip huén céc bd mén thang
7/2023 két hop tham khéo mau cua S& GD&DT trong cong van 1347/SGDDPT-
GDTrH-GDTX ngay 14/8/2023 vé viéc huéng dén thuc hién nhiém vy GDTrH nim
hoc 2023-2024), bao gbm:

- MAu 1: K& hoach giang day 35 tudn

- MAu 2: K& hoach cua t6 b mon

- MAu 3: Ke hoach c4 nhan cua gido vién

- Mau 4: Ke hoach c4 nhén ctia cic d/c t& Vin phong.

- MAu 5: K& hoach day tir chon budi sang (ctia GV day khdi 12)




- MAu 6: K& hoach day budi chidu

- MAu 7: Ké hoach day chuyén

- MAu 8: K& hoach c4 nhan cua hoc sinh (gtri trong nhém GVCN)

Néu c6 huéng din méi cia S& GD&PT va B6 GD&DT nha truong s& thong
bao trén nhom Zalo Bang tin CNT dé cac d/c diéu chinh.

Céc tb hop (co bién ban ghi riéng) thdo ludn dénh gia cong tac day - hoc nim
hoc cfi va c4c giai phdp ning cao chét lvong day hoc nim hoc méi.

4. Ngay Thir 2 (4/9/2023):

* 7 gio 00: Tap trung hoc sinh toan trudng tai Nha da ning d& chuén bj cho L3
khai giang: D/c Bui Hitu Hai chi dao BCH Doan trudng va cac GV chi nhiém tép
trung hoc sinh, nhic HS v& trang phuc, thoi glan c6 miit, vi tri chd ngdi ... Sau phan
tip trung tai nha da ning céc 16p tap trung vé 16p @ hoc ndi quy, chép TKB, 1am ké
hoach c4 nhan, don vé sinh 16p hoc, lao dong theo ké hoach va thuc hién céc cOng
viéc chudn bi cho L& khai giang ndm hoc 2023-2024.

* 14 gio 00: Khio sat hoc sinh chuyén K11+12 dé chon ddi tuyén dy thi HSG
cap tinh theo ké hoach d4 ban hanh Sau khi c6 két qua khao sat hoc sinh chuyén, cac
gido vién phu trach chinh dgi tuyén hoan thanh viéc chon ddi tuyén thi HSG cap tinh
chon doi tuyén dy thi HSG QG. Céc d/c cén cur vao két qua hoc tép, y thic phén dhu,
ndng luc cua hoc sinh trong subt thoi g1an day, diém thi ning khiéu nim hoc 2022-
2023 va két qua khéo sat @ chon doi tuyén, dam béo tinh cong béng, khach quan va
dat hiéu qua cao nhét.

5. Ngay Thi 3 (5/9/2023): T4 chirc L& khai gidng nim hoc méi theo ké hoach giri
trong nhom Bang tin.

6. Ngay Thir 4 (6/9/2023): Toan trudng bét dAu hoc chinh khéa theo TKB s6 1.

* 14 gi¢ 00: Hop Lanh dao, T6 trudéng, TS phé, CTCD, Bi thu Doan, Phé Bi
thu doan, Thanh tra nhin dén, cac GVCN, Thu ky Hoi ddng trudng tai ting 4 nha A
dé ban vé& viée hoc chidu ctia 3 khéi va cong tac gido duc dao dirc hoc sinh nim hoc
2023-2024. .

* 16 gio 30: Hop Lanh dao + cac gido vién day chuyén chinh ctia K11+12 ndm
hoc 2023-2024 tai tAng 4 nha A.

7. Lich hoc chiéu bét dau tir 11/9/2023.

8. Ngay Thir 2 (11/9/2023):

* 14 gio 00: Hop Dang uy.

* 14 gio 30: Hop Hoi dong gido duc trién khai cong tac thang 9/2023. Cong
doan td chirc chic mimg cic ddng chi ¢ ngay sinh trong thang 7+8+9.

* 15 gi¢r 30: Hop td bdi dudng chuyén mén tai nha A.

* 16 gio 00: Hop cac Chi bo.




9. Hoan thanh viéc ndp dé gi6i thidu ky thi chon d6i tuyén dy thi HSG QG nédm hoc
2023-2024 theo ké hoach ctia S& GD&PT.

10. Ngay Thir 7 (16/9/2023):

* 15 gio 00: Hop Ban dai dién cha me hoc sinh cép trudng tai téng 2 nha A.

* 16 gio' 00: Hoi nghi dai biu cha me hoc sinh tai tAng 4 nha A. Thanh phan:
Léanh dao + 36 gido vién chii nhiém + Ban dai dién cha me hoc sinh cép trudng +
Trudng ban dai dién cha me hoc sinh ctia 36 16p.

11. Ngay Chii nhat (17/9/2023):

* 7 gio 30: Hop cha me hoc sinh toan trudng theo don vi 16p. Noi dung cupc
hop: GVCN thay mit nha trudng béo céo két qua nam hoc 2022-2023 va ké hoach
ndm hoc 2023-2024, ddng thdi xdy dung ké hoach riéng cua 16p minh; Cling véi
Trudng ban dai dién Cha (Me) hoc sinh 16p minh trién khai nghj quyét ctia Hoi nghi
dai biéu Cha (Me) hoc sinh chidu 16/9/2023.

12. Chiéu Thir 2 (18/9/2023): 3
* 14 gio 00: Hop Hoi dong trudng tai tang 2 nha A.

13. Ngay Thir 6 (22/9/2023): Sé t6 chirc ky thi chon d6i tuyén thi HSGQG tai truong
THPT chuyén Nguyén Trii. Cac d/c dugc phén cong lam nhiém vu nha trudng s&
théng bao sau. Toan trudng nghi hoc budi séng (gio vién tu b tri day bu), budi chidu
hoc binh thudng.

14. Ngay Thir 2 (25/9/2023): sl ok
* 14 gio' 00: Hoinghi CBVC cap t6 + Hop t0 bdi dudng chuyén mon tai nha B

15. Vé phan mém diém, cic loai sb va danh sich hoc sinh: Nam hoc 2023-2024
toan trudng st dung phin mém diém trén CSDL nganh do cong ty Quang fch hd trg
(khong sir dung SMAS). Nha trudng tam guri danh sach hoc sinh qua Zalo d& cac d/c
diing dé diém danh, khi ndo cong ty Quang ich tap huén phin mém nha trudng nha sé
hu6ng dén céc d/c in s6 diém. Hoc ba, sb ding b, sb diém chinh sit dung dién tir, céc
loai s6 khéc khong c6 gi thay dbi, khi nao Sé& cép phét thi nha trudng sé& phat cho céc
d/c. Riéng s6 “Ké hoach gidng day va Kiém dinh hang tudn” 1a sé khong bt budc,
nha trudng van foto giri vé cac td, cac d/c 6 thé dung theo nhu ciu ¢4 nhan.

16. V& viéc kiém tra nhin vién, kiém tra nghiép vu sw pham gido vién:

* Poi véi gido vien: Td trudng, t6 phé dam bao du gid gido vién trong tb
chuyén mén it nhat 02 tiét/gido vién/nam (dy gi& khong béo truéc), néu sau 2 tiét du
chua két luan duge viée xép loai gido vién thi dy thém tiét thi 3 dé két luan. Viéc dyu
gio danh gia nghiép vu su pham ctia GV phai c6 it nhit 2 thanh vién tham gia (t6
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trudng/td phé + GV cung b6 mén hodc Lanh dao nha truong) Viée thue hién quy ché
chuy€n mén va hd so ' gido vién duge td trudng, td phé kiém tra thuong xuyen hang
tuén. Chinh vi vdy, dén cum nam hoc thi 100% gido vién trong td déu duoc kidm tra
nghwp vu su pham va t6 trdng, t6 pho phai hoan thanh hd so klem tra cho 100%
gido vién trong t6. Lanh dao nha trudng can cir hd so kiém tra cac td guri len can cr
vao viée kiém tra hé so chuyén mén dinh ki; can clr vao viéc dy gio dot Xuét; cin cir
viéc chap hanh nén nép chuyen mon cua gido vién trong sudt 1 néam hoc dé ghi nhan
xét vao sd kiém tra, danh gié cua Hiéu trudng. Luu y: Cdc tiét thao giang khong
dugc tinh vao tiét kiém tra nghiép vy sw pham.

* Doi véi nhin vién: Moi nhan vién nha trudng déu phu trach mét mang cong
viéc riéng. Trong 1 nam hoc, mdi nhan vién nha truong déu duoc tb trudng, td pho
kiém tra vé mot chuyén d&, mot mang cong vige nhét dinh nao do, c6 nhan xét, danh
gia. Hi¢u tru(mg nha truong cin ¢t hd so kiém tra cla t6 trudng, td pho t6 vin phong,
ket hop véi viée theo ddi qua trinh cong tac trong subt nam hoc dé két luén va ghi vao
sd kiém tra, danh gla cia Hi€u truong.

* Két qua kiém tra cua cac t6 12 1 cin cir d& Hiéu trudng nha trudmg xép loai thi
dua cu01 hoc ki va cubi nam hoc.

17. Viéc sinh hoat chuyen mon:

- De nghi toan thé gido vién, hoc sinh tich cyc kha1 thac cac phan mém day hoc
truc tuyen tich cwe tham gia qua trinh chuyén dbi s6 trong cac cong viéc; tham
gia cac hoat dong chuyén moén trén trang mang "Trudng hoc két ndi" vé xay dung cac
chu d& day hoc, day hoc tich hop, 1ién mén; dm méi phuong phap, hinh thirc day hoc
va kiém tra, dénh gia theo dinh huéng phét trién néng luc hoc sinh (theo ndi dung tép
hudn thang 7/2023 cta timg bd mon). Trong céc tiét day ting cudng cac hoat dong
phat huy phdm chét, néng lyc cia hoc sinh,

- Trong cac budi hop, cac td chu trong chwong trinh sinh hoat td chuyén mon
theo huéng nghién ctru bai hoc (mau gidng nhu nim hoc 2022-2023), sinh hoat t6
chuyén mén theo chii d& va xdy dung ngan hang dé thi tot nghiép THPT+ thi d4nh gia
nang lyc.

18. Thir 3 (26/9/2023): Dy kién Khai mac dot tap huén ddi tuyén:

a. 7 gi¢ 15: 11 d5i tuyén ra quan hoc budi dau tién, Nha truong phan cong céc ddi
day tai dia dlem nhu sau: Cac doi tuyén Toén, Ly, Hoa Sinh, Vén, Str, Dia,
Tleng Anh, Tiéng Phép hoc tai tdng 3 nha A. Pdi tuyén Tin hoc tai nha D, d6i
tuyén Tiéng Nga hoc tai tAng 4 nha A.

b. Tir 9 gior 00 dén 10 gio 00: Khai mac dot tap huén d6i tuyén thi chon HSG
Qudc gia nim hoc 2023-2024 tai phong hop tAng 4 nha A trudng Nguyén Trii.
Thanh phin tham dyu bao gdm: Léanh dao nha truong, cac thiy cb day chuyen
chinh cac 16p chuyén khm 12, mét sb d/c nhén vién Vin phong va toan the hoc
sinh trong céc doi tuyén tham du. Cac thay c0 phu trach chinh d6i tuyen nhic
hoc sinh ding 8 gidr 30 phit c6 mit tai tAng 4 nha A @ du khai mac. Péng chi
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Nghi + céc thdy c6 phy trach chinh d6i tuyén chiu trach nhiém tip trung hoc
sinh.
- Gi4o vién phuy trich chinh d¢i tuyén cir m3i d6i tuyén 1 hoc sinh d& 1én nhan
qua cua Gidm doc Scr GD&DT.
- Yéu ciu vé trang phuc: Cdn b9, gido vién nhdn vién: 100% deo phu hiéu;
Nam 4o trang + quin t6i mau + ca vat; Nit 4o dai; Hoc sinh: Mic ddng phuc nha
trudong (d6ng phuc mia he) + deo thé.
c. 16 gi¢ 00: Hop Lanh dao+11 thdy c6 phu trach chinh ddi tuyén tai tAng 4 nha A.
d. 16 gio 45: Hop Lanh dao + 11 thdy c6 phu trach chinh di tuyen + Cha (me)
céc hoc sinh thuge 11 ddi tuyén du thi chon HSG Québc gia + 1 s0 d/c nhéan vién
vin phong tai ting 4 nha A.

Chii y: Lich trén cé thé thay dbi tup theo cdc thong bdo ciia cdp trén, dé nghi cdc
dong chi theo doi thuong xuyén trén cdc bang tin tgi cdc phong cho gido vién va hé
théng tin nhdn ciia nha truwong.

HIEU TRUONG

Trinh Ngoc Tung




